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Schedules can be created to help manage certain aspects of the system. Schedules may be used, for example, to automatically activate an auto
assignment rule or determine if a radiologist is available to be automatically assigned cases.

Set a timezone.

The first step in setting up a schedule is to configure the timezone in which that the radiology group does business. An administrator can use the Admin -
> System configuration menu items and select a timezone. Click the "Save" button to save the new timezone. Schedules will be configured in this
timezone.
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Creating a schedule

Schedules can be created when adding or editing the system setting that is to be scheduled. If the setting can be set to a schedule it will show a
"Schedule" field. Click on the "pencil" icon to create or edit the schedule. Below, the radiologist is on the "Nighthawk" schedule. Settings can be
configured with a "Custom" schedule or can use a shared schedule. Even if a shared schedule is used, it can be customized later. After clicking on the
pencil icon a new window will open to configure the schedule.

{ < Edit Radiologist Assignment - Radiologist, Demo (demorad) ]|

! Max cases to assign: | 50

Schedule: Mighthawk |7

[

Allow radiologist to mark themself as available or not available

| E Sawve | | Cancel |

A new shared schedule can be created or edited by clicking on the "Manage Schedules" button

Schedule: Mighthawk ¥ | ||k Manage schedules... | | Times are in U5/Eastern.

This will load a list of all of the schedules available for the setting that is being scheduled.
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Auto Assignment Schedules
Filter:
Description

Shared Exceptions
Dayreader

1 | Mighthawk

(5]

@ Add o7 Edit [ Copy @ Delete

Close

Use the "Add", "Edit", "Copy" and "Delete" buttons at the bottom of the list to manage the schedules. When adding or editing a schedule, provide a useful
description to identify the schedule. To add a weekly schedule, add times under the appropriate days by selecting a start and end time and then clicking
the "plus" icon. Weekly schedule times will be "active" and will repeat each week. Use the "Manage shared scheduled exceptions" to create a new list of
exceptions for this schedule. This may be useful, for example, to exclude holidays. Select a shared calendar exception if necessary. Finally, this
schedule may be configured to have exceptions past the shared exceptions. On the bottom, an exception to this schedule can be created by selecting a
date, start time, end time, whether that time span is included or excluded, and optionally providing a note as to why the exception was made. Click the
green "plus" icon to add the exception. This may be useful, for example, if all "Nighthawk" radiologists have a meeting on a certain date. These
exceptions take priority over the "shared exceptions" (Holidays). Click the "Save" button to save the schedule.

Schedule X
Description: Mighthawk Times are in US/Eastemn.
Monday Tuesday ‘Wednesday Thursday Friday Saturday Sunday
Start End Start End Start End Start End Start End Start End Start End
00:00 05:00 [= 00:00 05:00 [= 00:00 05:00 [= 00:00 05:00 [= 00:00 05:00 [=
@ @ @ @ @ no times scheduled | no times scheduled
21:00 23:59 @ 21:00 23:59 @ 21:00 23:59 =] 21:00 23:59 @ 2100 23:59 @
vt > @ v tg ~ @ v to ~|@ v tg ~|@ ~to ~ @ v tg ~|@ ~to ~ @
Exceptions
Shared calendar exceptions: | Holidays ¥ | |g” Edit shared exceptions. L& Manage shared scheduled exceptions.
Date » Start End Include/Exclude Note
Date: |09/10/2015 [3 500 v |to EOD | ¥| @ Incude this date/time @ Exclude this date/time  Note: @
a Save Cancel

A user can right click on a time to quickly copy the selected or all time ranges to the other days.



Monday Tuesday Wednesday

Start End Start End Start End
"osoo T1eon T
Options
EJ Copy all time ranges to all days
EJ Copy all time ranges to specific days...
heduled no times scheduled
EJ Copy this time range to all days

EJ Copy this time range to specific days...

@ Clear all time ranges

vto ) vto ) v to )

Shared Exceptions may be used for common exceptions across a shared schedule. For example, to configure holidays.

Shared Exception Schedule

Description: Holidays

Times are in US/Eastern.

Date = Start End Include/Exclude Note
2015-11-25 0000 23:.59 Exclude Thanksgiving @
2015-12-25 0000 23:59 Exclude Chriztmas @
2016-01-01 00:00 23.59 Exclude Mew “ears @
Date: 09/10/2015 |2 S00 v to EOD |¥| (O Include this date/time @ Bxclude this dateftime  Note:

B Save Cancel

Once a shared schedule is created, the setting can be configured to used that schedule. If it is not appropriate to use a shared schedule then a custom

schedule can also be used. A setting can be switched from its custom schedule to a different shared schedule. Select "None" to remove the setting from
the schedule. (Selecting "None" will remove any custom schedule.)

Schedule
Schedule: ~ | |.k Manage schedules... | Times are in US/Eastern.
MNone
Custom
Monday Dayreader Wednesday Thursday
Start End Nighthawk Start End Start End
nan.nn nc.nn nan.nn nc-nn Aan-nn nc-nn nn.nn nc.nn

When a shared calendar is selected, that schedule will be loaded, but not editable. Further scheduling exceptions can still be made for this particular

setting. For example, below the radiologist is on the "Nighthawk" weekly schedule, has off for two days, and most holidays, but there is also an override to
schedule for the radiologist to work Christmas despite the shared exceptions having Christmas off.



|| [ manage schedules... | Times are in US/Eastern.

Shared calendar exceptions: |HOIidays

Date « |S‘a‘t |End |h::l.|de£x{:hde Note

Custom Exceptions (One time exceptions or overrides to the selected schedule)
2015-08-14 00:00 2358 Exclude

2015-08-15 00:00 2358 Exclude

2015-12-25 0800 17:00 Include

Shared Calendar Exceptions (not editable)

Date: 09/10/2015 [@ 50D |v|to |[EOD |v| © Include this date/time © Exclude this date/time ~ Note: |

Click the "Done" button when the schedule is complete. Next, click the "Save" button on the system setting that was schedule was configured for.
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